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This book will help anyone who is responsible for a payroll department to manage payroll functions with the
maximum efficiency and within compliance requirements. It will demonstrate the optimal methods for the
basic functions of payroll through to year end and management. Proposed chapters include:
Part One Basic Functions of the Payroll Department
1. Time Records, 2. Form W-4, 3. New Hires, 4. Errors and Corrections, 5. Tax Deposits and Reporting, 6.
Garnishments
Part Two Staffing the Payroll Department
7. Creating a First Rate Payroll Department, 8. Managing the Staff, 9. Staff Motivation and Morale, 10.
Working with Human Resources and other Departments
Part Three Management Issues
11. Customer Service, 12. Fraud, 13. Dealing with the Internal Revenue Service, 14. Handling Department of
Labor Audits, 15. Compliance Issues, 16. Research Needs
Part Four Benefits and the Payroll Department
17. Should Payroll Handle the Company's Benefits? 18. Year End and Year Beginning Issues
Part Five Payroll Systems
19. Objectives of a Computerized Payroll System, 20. Interfacing and Integration, 21. Selecting a
Computerize Payroll System, 22. Controls and Security for the Payroll System, 23. Disaster Recover a Must,
24. Time and Attendance Systems, 25. Employee Self Service Systems
Part Six Paying Employees
26. Paper Checks are Still an Option, 27. Direct Deposit, 28. Paycards
Part Seven Year End
29. Start Year End Off With a Memo, 30. Year End Teams, 31. Check Lists, 32. Reconciliation of Payroll at
Year End, 33. Form W-2
Part Eight Payroll and the New Year
34. Setting Up the Payroll System for the New Year, 35. Setting Up the Payroll Department for the New
Year
Part Nine Professionalism and the Payroll Department
36. What is a CPP? 37. Why you should become one, 38. Studying for the test, 39. Ongoing training, 40.
Professional organizations
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From reader reviews:

Matthew Coleman:

What do you consider book? It is just for students because they are still students or it for all people in the
world, what the best subject for that? Simply you can be answered for that question above. Every person has
diverse personality and hobby for each other. Don't to be obligated someone or something that they don't
would like do that. You must know how great along with important the book Payroll: A Guide to Running an
Efficient Department. All type of book would you see on many resources. You can look for the internet
options or other social media.

Preston Sloan:

Here thing why this particular Payroll: A Guide to Running an Efficient Department are different and
reputable to be yours. First of all examining a book is good nevertheless it depends in the content than it
which is the content is as yummy as food or not. Payroll: A Guide to Running an Efficient Department
giving you information deeper since different ways, you can find any e-book out there but there is no
publication that similar with Payroll: A Guide to Running an Efficient Department. It gives you thrill looking
at journey, its open up your personal eyes about the thing that happened in the world which is probably can
be happened around you. You can actually bring everywhere like in recreation area, café, or even in your
way home by train. For anyone who is having difficulties in bringing the imprinted book maybe the form of
Payroll: A Guide to Running an Efficient Department in e-book can be your substitute.

Michael Berube:

Reading a book can be one of a lot of activity that everyone in the world adores. Do you like reading book
consequently. There are a lot of reasons why people fantastic. First reading a e-book will give you a lot of
new information. When you read a publication you will get new information simply because book is one of
numerous ways to share the information or perhaps their idea. Second, reading through a book will make an
individual more imaginative. When you looking at a book especially tale fantasy book the author will bring
one to imagine the story how the character types do it anything. Third, you are able to share your knowledge
to other people. When you read this Payroll: A Guide to Running an Efficient Department, you could tells
your family, friends and also soon about yours e-book. Your knowledge can inspire the mediocre, make them
reading a e-book.

Evelyn Wiley:

That e-book can make you to feel relax. This book Payroll: A Guide to Running an Efficient Department was
colourful and of course has pictures around. As we know that book Payroll: A Guide to Running an Efficient
Department has many kinds or style. Start from kids until young adults. For example Naruto or Investigator
Conan you can read and believe that you are the character on there. Therefore , not at all of book are usually
make you bored, any it can make you feel happy, fun and unwind. Try to choose the best book in your case



and try to like reading this.
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